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1. R Dear -+ (GEBHFHBAEN) ,

2. EEI®A It’ s been a long time since we last met . (FA) /

#ac I’ m xxx from -+ (B—IREER)

3.EX I am writing to - (N BEEFHEK) .
Zrl
BEE2

4 ERIE Thank you for your time. I am looking forward to your reply. Have a good
day !

5. 84 Yours sincerely,

(R H RIS

—. iR (BR&RRERA)
1. #EME  (LL2024 FEBNHFD
1) FRFE: Dear-Tom-

2) E3:—

5B Emwritingto—tell—you—that / want to be a volunteer at the international
Convention Center . F-dtiketo—ask you—about—3it—

5 2. Seconddy €I am highly interested in being a volunteer in the Center. I’ m

obliging and good at communicating with others. Last summer, [ had an opportunity to serve

as a volunteer at a museum. ¥%fE/E% H 2K SZ /G717 A])

(& 3) Attest—, I wonder if you could tell me how to be a volunteer in the Center ?
3) GRIE:
4HEH: Yours—

2. RBYE (Ll 2023 EEB A
1) FRIE: Dear —Fom;-
2) FENE: I hope youaredoingwell / How arethings goinsonwith you—2




3) FAk:

E{EH®: I'mwriting to see if we could set up an online session to practice my spoken
English.

F5 1. Firstly , about the time . I hope it can be Sunday morning 8:00-9:00 am.

H5 2. Secondly, about the online platformwe are going touse. Which one do you prefer ?
Zoom or Wechat ? I’m also happy to use any other platform you prefer.Please let me know

what works best for you.

4) #EUiE. Thanks a lot for helping me improve my English . Looking forward to vour reply.

5) E4: Best wishes,

Li Hua

3. BiERE
1) FRFE: Dear Mike,
2) %EME: I'm so glad to know that you are coming to visit my hometown.

3) A

Hff: T would like to suggest you go to the most popular restaurant there.

BN 1&E S 2. Its name is Youke Restaurant. It’ s in the city center and not far from
my home. The restaurant offers a variety of dishes specially from my hometown. There
are also dances to Chinese music in the evenings and you may be invited to join the

dances.

BigENIA: I'm sure vou 11  have a wonderful time there.

4) £EWIE. T am looking forward to vour reply. Hope to see you soon.

5) B4 _Yours,
Li Hua
4. FELEFFERERE (UL 2022 FEEHHE)D

1) FRIEE: Dear Peter

2) JEME: How is everything going with you?

3) EAA:

EZ HI&E 5 1: Thank you so much for inviting me to your weekend party on Friday

evening.

Fi5 2. However,I'mafraid I won’ t be able to attend it, because I’ m now on a business

trip in Nanjing. And I won’ t be back until this Saturday evening. I feel really sorry

that I can’t join vou this time.

F5 3: But I'd like to visit you when I go back from Nanjing.Please let me know

what time will be better for you



4) %ER{E. Wish vou a good time on Friday and look forward to seeing vou soon!

5 E4: Yours,

Li Hua

5. RBME (DL 2020 4B 5~

1) FRFE: Dear Peter

2) JEME: How are things going on with you ?

3) Tk

HiJ: I’ m writing to (see if you can help me) (to ask for a favor).

B 1: Could you please help me to buy a book, Gift from the Sea,written by Anne
Lindbergh?

Hi5 2: The book is very important for me. I need it to refer to when I write my term

paper. I have looked for the book for many days, but I can not find it in local area.

B 3: Pleasemail it to School of English, Beijing City University if you get it. The
postcode is 100000.

F5 4: Besides,please tell me how I can transfer the money to you.

F5 5. 1 will be appreciated if you can help me.

4) £EWiE . Looking forward to vour reply.

5 B4 Yours,

Li Hua



